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MORTON COLLEGE

Imagine what you can do!




Morton College has the distinction of being the second oldest 2-year college in Illinois.  Our pioneering spirit has helped established a Hispanic Serving Institution to serve Cicero and the surrounding communities.  Morton College has the following position for Nursing Instructor  

Required Qualifications:

The candidate will possess a bachelor’s degree with at least one year of experience in admissions/records in a college or university setting.  Experience with current on-line technologies and their application to the management of admissions, records, and registration.  Experience in registration, student academic records management and personnel management is essential. Candidate must have the ability to interact well with students, faculty and staff.  Excellent communication skills and experience recruiting a diverse population of students, including traditional and non-traditional students, is required.

Desirable Qualifications:

Community college experience in admissions and records. Understanding and experience with SCT Plus student information system. Bilingual (English/Spanish) language skills.  Possess excellent leadership, interpersonal, organizational, and analytical skills. The candidate must demonstrate the Morton College core values of truth, compassion, fairness, responsibility, and respect.

Job Summary:

Assist the Associate Dean of Student Development & Records in meeting the goals and objectives of the Office of Admissions and Records.  Assist the Associate Dean in the management of activities and initiatives in Admissions and Records.  Supervise support staff. Coordinate registration and processing of student records.  Represent the Associate Dean at meetings and in the Associate Dean’s absence.

To apply for this positions go to www.morton.edu & click on Working@Morton. Download application & authorization release form, cover letter, resume, copy 
of transcripts, & salary history via e-mail HumanResources@morton.edu, fax 
708-656-0025, or mail to: HR Dept., Morton College, 3801 S. Central Ave., Cicero, 
IL 60804. An Equal Opportunity Employer

